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 OTHELLO JR.NBA LEAGUE ADAMS COUNTY  OTHELLO, WA 99344 

SAFTEY ACTION PLAN REQUIREMENTS 
1. League Coordinator: Valerie Hernandez Assistant League Coordinator: Elena Mendoza  

2. Othello Parks & Recreation will distribute an electronic copy or a paper copy of this Safety Manual to all Managers/ coaches, and league Volunteers. 

3. An Emergency Action plan has been developed and we will hand out the plan to all coaches. 

As for COVID-19 we will follow the CDC “How to protect yourself and others” during our season.  
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CITY OF OTHELLO Parks & Recreation 2024 EMERGENCY PLAN  
Emergency Phone List  

 
 
 

 
 
 
 

DEPARTMENT PHONE NUMBER 
  

EMERGENCY SITUATIONS 
OTHELLO POLICE/FIRE/EMT 911 

NON-EMERGENCY SITUATIONS 
OTHELLO POLICE 509-488-3314 

OTHELLO FIRE DEPARTMENT 509-488-2951 
OTHELLO COMMUNITY HOSPITAL 509-488-2636 
  
CITY OF OTHELLO BOARD OF DIRECTORS 
PRESIDENT –  
VALERIE HERNANDEZ 509-331-2770 X131 

VICE PRESIDENT- ELENA MENDOZA 509-331-2770 X130 
LEAGUE SECRETARY-JEZLENN VALDEZ 509-331-6469 
LEAGUE TREASURER- SPENCER WILLIAMS 509-488-5686 X108 
CITY OF OTHELLO PUBLIC WORKS DIRECTOR-  
CURT CARPENTER 509-331-6997 / 509-750-6901 



ASAP PLAN  

3 
 

Emergency Contact Procedures 
The most important help you can provide to a victim who is seriously injured is to call for professional medical help. Make the call quickly, preferably from a cell phone near the 
injured person. If this is not possible, send someone else to make the call from a nearby phone. Be sure that you or another caller follow these steps: 

1. First dial 9-1-1 
2. Give the dispatcher the necessary information. Answer any questions that he or she might ask. Most 
dispatchers will ask: 

- The exact location or address of the emergency? Include the name of the city or town, nearby 
intersections, landmarks, etc. as well as the field name and location of the facility, if applicable. 

Our address is:     
School 1: McFarland Middle School - 790 S 10th Ave #1699, Othello, WA 99344 
School 2: Scootney Springs Elementary- 695 S 14th Ave, Othello, WA 99344 

School 3: Hiawatha Elementary- 506 N 7th Ave, Othello, WA 99344 
3. The telephone number from which the call is being made. 
4. The Caller name? 
5. What Happened?  
- i.e., a baseball-related accident, fire, fall, etc.? 
6. How many people are involved? 
7. The condition of the injured person 
- i.e., unconscious, chest pain, or severe bleeding?  
8. What help is being given (first aid, CPR, etc.)?  
9. Do not hang up until the dispatcher hangs up. 
10. Continue to care for the victim until professional help arrives.  
11. Appoint someone to go to the street and look for the ambulance or fire engine and flag them down if 
necessary. This saves valuable time.  

Remember, every minute counts.  
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Emergency Routes 
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4. Volunteers/Coaches will use Sports Connect to register, where they will be asked 
screening questions and enter personal information that will be used to perform 
JDP background checks.   

Volunteer Health & Safety – Certificates of Completion can be uploaded to the 
Coaches profile (Custom Question) and verified by our Staff. A copy will also be placed 
in the volunteer’s profile at the Parks and Recreation office.  

 
 
 
 
 

 
 

• Concussions Management (CDC)  
• Sudden Cardiac Awareness (Review symptoms, given a flyer)  
• Abuse Awareness video 
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5. Coach Training: Provided two weeks before each season’s start date. 
At least one coach from each team must attend the training. A Coach will 
attend this training to review rules and coach handbooks. The training will 
be held at the Parks and REC Building, conducted by Valerie Hernandez, and 
invited high school coaches if available. 

6. Basic Heart Saver First Aid Training:  https://shopcpr.heart.org/heartsaver-
first-aid-cpr-aed-online 
Othello Parks & Recreation will require a coach from each team to hold a 
current first-aid training card.  

7. The maintenance of facilities will be overseen by the Othello School 
District's Maintenance Department and janitorial staff. 

 
 
 
 
 
 
 
 
 

https://shopcpr.heart.org/heartsaver-first-aid-cpr-aed-online
https://shopcpr.heart.org/heartsaver-first-aid-cpr-aed-online
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8. CONCESSION STAND SAFETY- We currently do not have a concession stand but if we do in the future, we will follow the same procedures 
as Lions Park. At this time vendors on the property must have permits to sell and have met with the health department for proper 
permits. 

Below are the rules of the OTHELLO JR.NBA LEAGUE Concession Stand Safety Procedures 
 

• All Concession Staff must wash their hands before handling any food. 

• All Concession Staff must use vinyl gloves when handling raw or cooked food. 

• Any Concession Staff with open wounds or cuts must have them covered up with appropriate bandages. No one is 

allowed to work in the concession, stand with open or seeping wounds, or untreated rashes. 

• Monitor any warming tray so that temperature is maintained above 165 degrees Fahrenheit. 

• Label any food that is prepared and properly cooled with the date of cooking. 

• Discard any food older than 96 hours old in the refrigerator. 

• Keep all frozen foods frozen until cooking time. 

• Do not sell any drinks that are opened. 
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10. The Parks & Recreation department will inspect all equipment in the pre-season.   

• Managers/ Coaches will inspect equipment before each game.   

• Refs will be required to inspect equipment before each game.  
 

11. Implement Prompt Accident Reporting.  

The coaches will use the provided incident  
tracking form from and will  
provide completed Accident forms to the  
Parks & Recreation department  
within 24-48 hours of the incident. Please see  
the copy of the Accident Reporting form.  

 
 
 
12. All Managers/Coaches will be briefed on the procedures for contacting  

help in major emergencies. 
 

13. Othello Parks & Recreation department will require ALL TEAMS to enforce  
ALL OTHELLO JR.NBA LEAGUE Rules.  
Rules will be distributed to each coach.  
 

14. League Player Registration Data or Player Roster Data and Coach and Manager Data. 
 
• League Player Registration Data or Player Roster Data and Coach and Manager  

Data may be submitted via Sports Connect and submitted to the RCX Sports Valet  
Matrix.  


